Washington State Dairy Ambassador 

Job Description

The Washington State Dairy Ambassador is a Public Relations Representative for the Dairy Industry of Washington state.  The position is one of honor and responsibility.  The following Job Description clarifies the duties and requirements of this position.

School and Adult Presentations

· Formulate, organize and compile school presentations appropriate for grades K-12.   Must include visual aids and props to support and clarify message.  Determine and select appropriate materials and handouts for each specific age group.  

· Formulate, organize and compile presentations suitable for adult audiences which would include service organizations, such as Rotary, Kiwanis Lions Clubs and local industry organizations.  Determine and organize appropriate promotional items to be distributed.

· Prepare for tours with all presentation props, promotional props, promotional handouts, etc., needed for individual tours.

WIAA
· Work with the WIAA coordinator, to organize and coordinate schedules for each event with the County Dairy Ambassador Advisors.

· Work with the Dairy Ambassador Program Advisor to determine appropriate materials and handouts for the event and determine adequate delivery time of the items before the event.   Follow the procedures outlined in the Ambassador Handbook, WIAA, when ordering from the website.

Dairy Day at the Legislature 
· Formulate and compile appropriate speech for presentation to the House of Representatives and the Senate House with the Dairy Ambassador Program Coordinator.  Consult with Consumer Communications Manager, Industry Communications Manager, Washington Dairy Products Commission and Washington State Dairy Federation.  

State Contest Orientation

· Coordinate with State Alternate Dairy Ambassadors and determine material and information to be presented to Contestants of the State Contest.  Material and information to be presented to the state Ambassador Program Advisor for approval.

· Review and prepare to present school presentation, county speech and dairy promotional speech with appropriate props and materials.

· Be prepared to bring the wardrobe worn at the state contest in appropriate condition.

State Contest
· Assist WSDW with activities and duties as needed.

· Assist in organizing activities and schedules for Contestants.

· Prepare presentation for Farewell Dinner (summary of the year as State Dairy Ambassador).

· Prepare farewell speech to be given at Coronation Banquet.

Ambassador Workshop
· The outgoing and recently selected Ambassador will coordinate and determine appropriate presentations to the County Dairy Ambassadors in order to equip and inform them of duties and responsibilities of an Industry Representative.  The former Ambassador will give an overview of her year and present one of her presentations she gave as the State Ambassador.  The Newly selected Ambassadors will give the girls an overview of their year as a County Dairy Ambassador. This includes preparation of a school presentation and adult presentation.  
· This presentation is to be on what is done as a county ambassador, not as a contestant of the state contest.  

· Newly appointed State Dairy Ambassadors will serve as Hostesses for the workshop.

County Dairy Ambassador Contests

· Attend and Participate in County Ambassador Contests.  Prepare brief presentation to be given at each.

· With State Ambassador Coordinator, determine appropriate attire with each county advisor prior to the contest.

· When applicable, prepare orientation presentation and applicable materials to be shared with County Ambassador Contestants.

Appearances 
· Assimilate and prepare accordingly with direction from Program Coordinator, for specific appearances as they arise which may include fairs, Health Fairs, Oregon State Dairy Ambassador Coronation and various industry meetings, State FFA Convention, etc.

· Read and follow guidelines for the wardrobe and appearance of ambassadors.

Personal Development and Training
· Participate in formal and/or informal training in communications and social skills.  Coordinator will assist/recommend, etc.

Additional Responsibilities

· Maintain Ambassador Activity Report on computer.  Compile final report of activities and appearances to be provided to program Coordinator at the end of term.

· Maintain ongoing Ambassador Information files.

· Write message for quarterly Washington State Dairy Women’s Moooospaper.  Send article to WSDW President.  WSDW President will advise as to due dates.

· Be informed about any media releases pertaining to dairy issues.

· Be responsible for necessary materials for tour and events.

· Must have reliable transportation and valid Washington State Driver’s License. 

· Maintain the WSDW website.  

· Maintain the WSDW Ambassador Facebook Page.

